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Step 1: Stop Account Activity 
Check that all Direct Debits coming out of the Exempt Benefit Account have been 
cancelled. 

Completed: 

Check that all payroll activity has been finalised. Completed: 

Step 2: Cancel Westpac Card/s 
Check if the Pastor and/or their Spouse have an active Westpac Card attached to 
the Exempt Benefit Account or Church Operating Account. 

Completed: 

Check that regular payments from the Exempt Benefit Account have been  
cancelled or moved to another source. 

Completed: 

Check that the Westpac Card/s have zero balance.  
(The card operates on a monthly sweep processed at the last day of the month) 

Completed: 

Step 3: Close Exempt Benefit Account 
Go to the Forms and Resources Tab on the Baplink Website. 
Prepare Minutes to close the Exempt Benefit Account. 
Minutes must be signed by 2 Responsible People on the Church ACNC. 

Completed: 

Step 4: Email Baplink  
Send the completed forms to baplink@baplink.org.au  Completed: 

 
The Baplink Operations Team are always here to help with this process.  

Phone us on 1800 650 062. 
Or email us at baplink@baplink.org.au 
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